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The Villas at Swan’s Nest Condominium Association, Inc.   

ADDENDUM #2 

UNIT REMODELING/CONSTRUCTION REGULATIONS 

 

The intent of this document is to memorialize and clarify the procedure for 

undertaking remodeling and construction within a Unit at The Villas at Swan’s Nest. 

This replaces section #3 in the rules and regulations. 

 
It is the Owner’s right to modify their Unit(s) for their use as long as such modification does not 
impact the Common Elements of the Association.  This document lets the Owner desiring to do 
remodeling know what is expected by the Association with respect to both the work done 
within the Unit as well as the limit of impact (including noise) on the Common Elements 
including but not limited to beams, supports, roofs, halls, corridors, utilities, walkways, parking 
areas and the Limited Common Elements including decks, patios, and flues.  Routine painting, 
replacing drapes and blinds (there are clarifications within the rules on blinds and approved 
window coverings), within the Unit does not need to be registered prior to the work but the 
limitations on impact to Common Elements still applies.   
 
Only Colorado licensed and insured contractors, registered to do business in Summit County, 
shall be utilized to perform remodeling/construction by the Owner.  Prior to work commencing 
the following registration form, which requires a certificate of insurance (see page 10 for 
example insurance certificate) from the contractor, shall be submitted and approved by the 
Architectural Review Committee (ARC). Any Owner wishing to do renovation work on their Unit 
themselves is bound by all regulations that apply to General Contractors or Sub Contractors as 
outlined in this document and as required by Summit County. Owners wishing to do their own 
work, must in writing, submit a request outlining that they will be doing all of the work with no 
outside workforce (contractors, repair men, handy men, temp laborers). 
 
Once the renovation is approved, the General Contractor must initial each rule. The General 
Contractor is responsible for making sure all Sub-Contractors and workforce abide by these 
regulations. 
 
The Owner shall be responsible for the cost of resolving any issues impacting the Common 
Elements or other condominium units, such as electrical, plumbing, structural, or cosmetic 
problems, during or after the Unit remodel/construction work.  
 
The Owner shall be responsible for the cost(s) of the exterior encroachment license agreement 
to be registered with the county as part of the owner’s property.  Only required if the 
agreement is being entered into as part of the project proposal. 
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The Owner shall also be responsible for the expenses incurred for either the removal of 
demolition material or cleanup of the common areas, which may become necessary as the 
work progresses.   The Association will charge the Owner these costs of impact, if any. 
 
PRIOR TO COMMENCING CONSTRUCTION, THE OWNER MUST:  
 
1) Owner and Contractor shall complete, initial, sign and submit one (1) copy of the INTENT TO 

REMODEL Form. This will be kept on file with Manager’s Office. 
2) Owner shall submit a completed exterior encroachment license agreement if an exterior 

project is being requested.  Cost to file with the county will be the owner’s responsibility. 
3) Owner shall submit a $500 Compliance deposit.  Deposits will be refunded at end of 

projects based on compliance with the terms of remodel policy. 
4) All General Contractors, Subcontractors or Vendors who will be performing work on the 

property in any way are required to have proper insurance, and are at minimum required to 
have general liability insurance. The Villas at Swan’s HOA is required to be listed as an 
additional insured with that wording spelled out on the certificate, and must have 
valid/current policy dates.  This is a requirement of the HOA’s insurance policy and cannot 
be waived.  Please see page 10 for attached example insurance certificate.  

5) The ARC will approve or document any required changes via letter back to the owner within 
10 days from the submittal of the completed Form, required construction documents and 
deposit. 

6) Submit plans to the Summit County Building Department, (970) 668-3170. If Required. 
7) Receive permit(s) issued from the Summit County Building Department. If Required.  Issued 

permits are to be kept on file with property manager office as well. 
8) Make sure that the General Contractor meets with the Property Manager to review the 

Renovation Regulations if there are questions or concerns. 
9) All communications and required paperwork will be coordinated through the property 

manager’s office and staff. 
10) Owner and Contractor shall update Property Manager on any changes to the project scope, 

time lines, or issues that may impact the property. 
11) Additional specific rules are outlined within the intent to remodel form that is to be 

completed. 
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The Villas at Swan’s Nest Condominium Association, Inc. 

INTENT TO REMODEL FORM   

This form must be completed, initialed, signed and provided to the Property Manager and 

approved by the ARC prior to beginning any renovation. Compliance Deposit of $500.00 will be 

charged to owner once project has been approved, Deposit is to be paid prior to any work 

starting. 

 

The deposit will be held until the project is complete and has been inspected by the Property 

Manager.  Any damage to the Common Elements, Limited Common Elements or other Units will 

be corrected to the same or better condition as existed prior to commencement of the 

construction.    These repairs must be made upon completion of renovation and will be 

coordinated and supervised by Property Management at the direction of the Board of 

Managers.   The deposit will be held until repairs are complete and will be used to pay for these 

repairs.  If the Owner’s deposit is insufficient to pay for the repairs needed to the Common 

Elements or other units, then the homeowner will be assessed for the additional charges. 

ALL FIELDS ARE REQUIRED 

Name _____________________________________________. 

Phone __________________________    Unit #______. Email Address__________________. 

Building Permit #(s)_________________________________ (to be provided when obtained) 

Contractor _________________________________________. 

Email Address _______________________________________. 

Phone (on-site contact) _______________________________. 

TOTAL VALUE OF WORK_______________________________. 

$500 Deposit Required ________________________________.   

Contractor’s Certificate of Insurance No:  __________________________________. 

Estimated Start Date _________________   Estimated Completion Date__________________. 
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Description of Work to be accomplished (Fill in below and/or attach additional sheets as 

needed) 

 

 

 

 

 

 

 

 

 

 
 
 
Each regulation below must be initialed by the Owner and Contractor: 
 
Permits Must Be Obtained if required by Summit County Planning or Building Depts. 
 
_____We recognize that the insides of your units are yours to do with as you choose, but keep 
in mind that behind the drywall is the common area of the building.   There could be wiring and 
plumbing connected to and affecting other homeowners in the building. New electrical and 
plumbing locations require permits. 
 
_____In some cases, there may be load bearing walls within your units that, if removed, could 
affect the structural integrity of the building. Removing or adding walls require permits, and 
approval of a structural engineer. 
 
_____For renovations requiring Summit County permits, permits will be obtained by either the 
contractor or the Owner from the Summit County offices.  Project approval by the ARC does not 
mean permits are not required, and all project must be reviewed by Summit County for permit 
issues. 
 
_____If there are insurance claims resulting from unit remodeling/construction activity and 
there is no evidence of work permits and county inspections as the work progresses, the 
insurance claim could be denied and any damage caused will be the responsibility of the unit 
owner.  
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_____In general, permits must be obtained when adding or moving plumbing fixtures (not 
replacing fixtures), adding or moving electrical fixtures (not replacing fixtures), moving walls, 
replacing windows.  For a complete list of projects that require permits, check with the Summit 
County Building Department. Copies of all building permits shall be provided to the Association.   
 
Contractors 

_____All Construction and improvements of any kind shall be performed only by contractors 
licensed by an authority recognized by the State of Colorado and a registered contractor in 
Summit County.  All such contractors shall have liability and worker’s compensation insurance 
and shall provide proof of such insurance to the Association prior to the commencement of any 
work on the property.  The Association may halt any work in progress if proof of current liability 
and worker’ compensation insurance applicable to such work is not on file with the Summit 
Community Management (SCM) – the Association’s Management Company.  All General 
Contractors, Subcontractors or Vendors who will be performing work on the property in any 
way are required to have proper insurance, and are at minimum required to have general 
liability insurance. The Villas at Swan’s HOA is required to be listed as an additional insured with 
that wording spelled out on the certificate, and must have valid/current policy dates.  This is a 
requirement of the HOA’s insurance policy and cannot be waived.  Please see page 10 for 
attached example insurance certificate. 
 
_____The General Contractor/Owner must be present on the construction site on a daily basis 

when work is occurring.  Oversight of the project is the sole responsibility of the owner or 

contactor, and NOT that of the HOA, ARC, or the property manager. 

_____Prior to beginning construction, the Owner/General Contractor may meet with the 

Property Manager to review the renovation regulations and to determine where on the 

property, materials and equipment can be unloaded, where on the property construction 

vehicles can drive and where construction vehicles can park.  This includes where a dumpster or 

Port-a-John, may be placed. 

_____All Contractors hired by VSN Owners MUST be respectful to Property Manager staff, 

Owners, guests and tenants.  Any infraction of this rule will cause the contractor to be removed 

from the property and not allowed to re-enter. Should this situation occur, the Owner of the 

unit will be contacted immediately so that their Contractor or Sub-contractor can be replaced. 

_____All Sub-contractors must be licensed in the state of CO, and must adhere to all terms and 

conditions as outlined for Owners and General Contractors. 

_____Any rule stated for Contractors, with the exception of the requirement to be on site daily, 

will apply for Sub-contractors. 

_____The Owner is responsible for all actions of the General Contractor and the Sub-

contractors.  

Utility Interface 
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_____The Owner is responsible for any damages to utilities (water, sewer, gas, electrical, 

telephone, cable or internet). 

_____In the event access to any other Unit is required to locate Utilities, the Owner of the unit 

under renovation shall obtain written consent of the Owners of Unit to be accessed and provide 

that written permission to the Association/Property Manager. 

_____When renovating bathrooms, the Owner shall install integral stops (valves) for all baths 
and showers.  If the existing condition includes integral stops, these must be replaced in their 
existing location. Management must to be contacted when this is done so the installation can 
be verified. 
 
_____When renovating bathrooms, if penetrating walls, the Owner shall replace or rebuild the 
shower valve.  Management must to be contacted when this is done so the installation can be 
verified. 
 
_____If the shut off of any utility is required; at least 48 hours prior notice must be given to the 

Property Manager to allow 24-hour notice for building occupants. 

_____The shut off of any utility will be coordinated with the Property Manager’s staff schedule. 

_____During the renovation, utilities can be shut off twice without cost to the Owner.  

Subsequent shut offs will be charged by Property Manager to the Owner at $65/shut off. 

Window Replacement  

_____New windows must be the same size dimensionally as the old window. Larger, smaller or 

new window openings are not permitted. 

_____New windows must have a U factor < .35 per the Summit county code requirements.  All 

full frame window replacements require a building permit. 

_____New windows must be warrantied for multi-family use at our altitude. 

_____New windows must be 100% matching in style, color (white), and operation of window. 

This also includes the white grill on the inside of the glass. 

Flooring Replacement 

_____In order to minimize sound transmission between Residential Units, the Owners of any 

Residential Unit shall not install any hard surface floor materials including, without limitation, 

tile, marble, wood or vinyl floor material in his or her Residential Unit unless he or she has first 

obtained the Association’s approval.   

_____The Association may condition its approval of any flooring installation upon any or all of 

the following: (a) a limitation on the area where hard surface floor covering materials may be 



The Villas at Swan’s Nest Association, Inc. – Renovation Requirements June 2016 7 

installed, (b) a requirement that the Owner provide the Association specifications regarding the 

floor covering materials, or (c) a requirement that the Owner install such sound dampening 

material underneath the floor material as outline in the Summit County building codes.   

_____Floor coverings for the balconies are not allowed, floor coverings within garage cannot 

be visible from the exterior of the building in any way. 

_____Owners who plan to replace flooring in their units should make arrangements to repair 

any squeaky areas in the sub-flooring prior to installation of new flooring.  This will help 

mitigate sound transference from unit to unit.  Arranging for repair of squeaky sub-flooring is 

the responsibility of the unit owner and not the HOA or Management Company. 

Construction Debris 

_____The General Contractor/Contractor will provide a dumpster (or trailer) for construction 

debris or take all construction debris to the landfill on a daily basis. No construction waste 

maybe placed in the on-site dumpsters at the complex. 

_____All construction debris will be placed in the dumpster (trailer) immediately.  Any 

construction debris found in HOA trash dumpsters will cause a fine to the Owner pursuant to 

the Association’s Covenant and Rule Enforcement Policy. 

_____The location of the dumpster (trailer) will be coordinated with the Property Manager. 

_____The dumpster (trailer) must be covered at all times.  Villas at Swan’s Nest has bear issues 

and requires contractor work to minimize those issues. 

_____The dumpster (trailer) will be emptied when ¾ full. 

_____No construction debris will be left in the hallways, stairwells, or outside the building at 

any time.   

_____Any dust or debris that is tracked into the General Commons area, including decks, will be 

cleaned up at the end of each day by the contractor.  Any dust or debris left in the general 

common areas overnight will be cleaned up by Property Manager Staff and a fine charged to 

the Owner pursuant to the Association’s Covenant and Rule Enforcement Policy. 

General Construction Rules 

_____Any renovation must comply with all Summit County requirements, standards and 

building codes, as well as, all Federal and State requirements.   

_____General Common Elements (hallways, stair cases) and other Condo Units must not be 

affected by the renovation 
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_____Construction may only take place between the hours of 8 am – 5 pm, Monday through 

Friday.  If extended hours are needed, please contact Property Management. 

_____All construction must be conducted inside the effected unit, on the unit deck or patio or 

outside the building.  No work may be done in the hallways or stairwells.  For work outside the 

building, the contractor must coordinate location with Property Management.   

_____All equipment, supplies, tools etc. required for the renovation must be stored within the 

condo unit or off-site.    

Exterior Projects 

_____The exterior of the Units and all other areas appurtenant to a Unit, including fences, 

balconies, decks and patios, shall not be painted, decorated or modified by any Owner, in any 

manner without prior written consent of the Villas at Swan’s Nest Association, Inc., a Colorado 

non-profit corporation, (the “Association”), which consent may be withheld on purely aesthetic 

grounds within the sole discretion of the Association.   

_____Owners wishing to create/install a garden, or extend their patio space, must complete 

the Exterior Encroachment license agreement in addition to other forms as required.  

Additional information, drawings, or other information may be required by the ARC to 

determine if project will be approved.  All costs relative to filing this agreement will be paid for 

by the owner. 

_____ Owners who have signed an Exterior Encroachment Agreement with the Association 

must maintain the area. It is expected that gardens are well maintained, weeded, watered, and 

kept free of dead flowers, plants, and shrubs. Patio extensions must be maintained, weeded, 

and pavers that are cracked or crumbling must be replaced. Any patio extensions shall be kept 

level without areas of heaving or sinking. 

_____Gardens, Flower beds, or other planting must be install against the owner’s patio, and 

may not be installed out in the general lawn areas, against the tree lines, or against the river 

area(s).  Sprinkler system modifications will be charge to the owner, these include but are not 

limited to changes due too new plants blocking watering, or other obstacles that create a need 

for the sprinklers to be adjusted, re-located, or new heads added. 

_____Trees are not allowed to be in these gardens or planting beds.  Trees get big, and the 

HOA does not want to have to cut trees down in the future because they are too close to the 

buildings. 

_____Patio extensions must be created of pavers or other stone products that can be easily 

removed if required.  Concrete or other Permanente materials may NOT be used at any time.  
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Patio extensions may only be touching or connecting an owner’s patio(s) and may not connect 

to the common sidewalks or another unit’s patio(s). 

Damage to Property 

_____Owners are financially responsible for any and all repairs of damage caused by the 

construction to any part of the property and for any reconstruction required to restore General 

Common Elements, Limited Common Elements, Other Condo Units, Decks and Patios, and/or 

the Grounds.  The Property Manager for The HOA will be responsible for coordinating repairs to 

ensure the repairs are done properly and in a timely manner.  Reconstruction will be to the 

same or better condition than prior to commencement of the construction, upon completion of 

improvements to the property. 

_____I understand that any violation of the agreement or rules listed above will result in a 

minimum of $100.00 fine which will be deducted from the compliance deposit. There will be no 

additional written warnings as this documents serves as written warning of the rules. After fines 

and any charges for damages are deducted, the balance of the compliance deposit will be 

refunded within 30 days of receipt of a Final Inspection Sign Off provided by the Owner from 

the Summit County Building Department and the issuance of a Certificate of Occupancy from 

the Summit County Building Department, should the renovation be extensive enough to require 

a building permit, and final inspection of the Property Manager.   

_____Should the construction initiated by the Owner result in any additional costs to the 

Association beyond the compliance deposit, the Association reserves all rights available to it to 

remedy the situation.    

The above document is read, understood and agreed to by: 

Print Name(Owner) ____________________________________ 

Unit Number___________________________________ 

Signature _____________________________________ 

Date ___________________________________________ 

Print Name(Contractor) ____________________________________ 

Unit Number___________________________________ 

Signature _____________________________________ 

Date ___________________________________________ 

 



� .· 

ACORD
@ 

CERTIFICATE OF LIABILITY INSURANCE I
DA TE (MM/DDIYYYY) 

� TODAY's DATE
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to 
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the 
certificate holder in lieu of such endorsement(s). 

PRODUCER ��iji�CT ',, 
ALEX JONES 

r .. ��
N

�oC:v+I· 970-123-4567 I r.e� Nol: 970-123-4568
E-MAIL alex@johnsmithinsurance.com ADDRESS: 

John Smith Insurance Company
1234 Lookout Lane
Colorado Springs, CO 80123 INSURER(S) AFFORDING COVERAGE NAIC# 

INSURER A :  SIS /Preferred Cnntractnrs lncuranra Cnmnanvl 
INSURED INSURERS: 

INSURER C: 

INSURER D: 

Bob's Flooring Company
PO Box 1244
Breckenridge, CO 80424

INSURER E: 

INSURER F: 

•· COVERAGES CERTIFICATE NUMBER· 00000000-13725 REVISION NUMBER· 2 

: 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 

· EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 
INSR 
LTR 

A 

lYPE OF INSURANCE 

__x COMMERCIAL GENERAL LIABILITY 

� CLAIMS-MADE [i] OCCUR 

-
--'-'-

GEN'L AGGREGATE LIMIT APPLIES PER: =xi DPRO-POLICY JECT 
OTHER: 

AUTOMOBILE UABIUlY 
-

ANY AUTO -ALL OWIIED 
AUTOS -

OLoc 

SCHEDULED 
AUTOS 
NON-OWNED 

f'URED AUT0S - AUTOS 

UMBRELLA'· UAB 
HOCCUR 

EXCESS UAB CLAIMS-MADE 

OED I I RETENTION$ 
WORKERS COMPENSATION 
AND EMPLOYERS" LIABILllY Y/N 
ANY PROPRIETOR/PARTNER/EXECUTIVE 

D OFFICER/MEMBER EXCLUDED? 
(Mandatory in NH) 

m,t�ftfi8� 'c\'f'6PERATIONS below 

ADDL SUBR 
1��'5g�. ,�Jg�. LIMITS •••�n ""= POLICY NUMBER 

PC12 34-PCA1212 05/29/2015 05/29/2016 EACH OCCURRENCE $ 1000 000 
DAMAGE TO RENTED 
PREMISES /Ea occurrence\ $ 50 000 
MED EXP (Any one person) $ 5.000 
PERSONAL & ADV INJURY s 1000 000 
GENERAL AGGREGATE s 1,000 000 
PRODUCTS - COMP/OP AGG s 1,000 000 

$ 
COMBINED SINGLE LIMIT 
/Ea accident\ $ 

BODILY INJURY (Per person) $ 

BODILY INJURY (Per accident) $ 
PROPERTY DAMAGE 
/Per accident\ $ 

$ 

EACH OCCURRENCE $ 

AGGREGATE $ 

$ 

I ��fTuTE I I OTH-
ER 

I E.L. EACH ACCIDENT $ N/A 
E.L. DISEASE - EA EMPLOYEE $ 

E.L. DISEASE - POLICY LIMIT s

DESCRIPTION OF OPERATIONS/ LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 

CERTIFICATE HOLDER 

Villas at Swan's Nest
PO BOX 3413 
BRECKENRIDGE, CO 80424 

I 
CANCELLATION I 

ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
.,,.,,,,..,.,..,,_,cREOF, NOTICE WILL BE DELIVERED IN 

HE P ICY PROVISIONS., 

AOB 
- 014 ACORD CORPORATION. All rights reserved.

ACORD 25 (2014/01) The ACORD name and logo are registered marks of ACORD 
Printed by AOB on January 21, 2016 at 04:14PM 

/ 

Villas at Swan's Nest is named as additional insured as respect to general liability policy for ongoing operations

Y




